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(Language & Listening Skills) (Speaking Practice & Communication Skills)
Course Orientation & Introduction to TOEIC Speaking « | Fluency Focus — Clarifying Language « Functional
1 Course overview, expectations, and online classroom phrases for asking for clarification and checking
etiquette « Self-introduction practice (name, department, | understanding (e.g., Could you repeat that?, Do you
role, daily routine) mean...7) » Short role-plays using clarification language
Grammar Review - Simple Present & Simple Past - TOEIC Practice — Asking for & Giving Basic Information
2 Contrast between present and past forms for routines » Question forms for simple factual information »
and completed actions e Listening: short interviews Fluency: describing your workplace using descriptive
about daily routines and past activities adjectives and simple comparative forms
Grammar - Articles (a/an/the) & Plural Nouns « Focus TOEIC Practice — Responding to Questions (Parts 2-3
3 on common patterns and frequent errors in speech « style) « Short Q&A about habits, preferences, and past
Listening: professional self-introductions in different job events « Fluency: clearly describing your job role and
contexts key responsibilities
. X TOEIC Practice — Describing Routine Tasks « Structured
Grammar — Prepositions of Time & Place + In, on, at / ) ) )
) o answers using time and place expressions ¢ Fluency:
4 in front of, next to, across from, etc. « Listening: travel

and commute descriptions focusing on specific details

explaining simple processes using sequence markers
(First... then... finally...)




Grammar — Simple Past vs. Present Perfect « Talking TOEIC Practice — Talking About Experiences « Short

5 about finished past events vs. life experiences responses about work and personal experiences e
Listening: short stories about past experiences and Fluency: storytelling mini-tasks using simple narrative
achievements techniques (time markers, key details)

Grammar — Modal Verbs for Requests & Suggestions TOEIC Practice — Handling Difficult Situations -

6 (can, could, should) « Polite forms and degree of Role-play: making polite requests or reporting a minor
formality « Listening: formal vs. informal requests in problem to a colleague or supervisor « Fluency: giving
workplace contexts simple directions and step-by-step instructions
Grammar - First Conditional (Real Possibilities) « If + TOEIC Practice — Responding with Conditional Language

7 present, will + base verb for realistic future situations « | « Q&A using /f clauses to describe possible results
Listening: cause-and-effect relationships in simple policy | Fluency: cause—effect chain speaking (explaining
or workplace scenarios consequences of decisions)

Grammar — Opinion Sentence Frames & Sentence Stress | TOEIC Practice — Expressing an Opinion « Practice

8 « Useful expressions (/n my opinion..., | believe..) and providing opinions with at least two supporting reasons
stress for emphasis « Listening: intonation and stress e Fluency: pair-work “Two Reasons Challenge” (quick
patterns in agreement/disagreement opinion tasks with time limits)

Lo TOEIC Practice — Scenario-Based Opinions (Part 5 style)
Grammar - Linking Words / Connectors (however, .
) « Structured responses using connectors for contrast
although, therefore) « Using connectors to show ) .

9 . . . . and results « Fluency: collaborative problem-solving task

contrast and cause—effect  Listening: identifying . ) ] ) .
. proposing solutions to a hypothetical public-service
connectors in short spoken texts .
issue
Grammar — Future Forms (will, be going to, present TOEIC & Fluency Practice — Future Plans (fo be adapted

10 continuous) « Talking about plans, predictions, and based on class needs) « Short responses about personal
scheduled events « Listening: conversations about future | and workplace plans « Fluency: discussing project
plans and projections timelines and upcoming events

. ) ) TOEIC Practice — Complaints & Suggestions (Role-Play) -
Grammar - Indirect / Reported Speech « Basic reporting . . . . . .
. . Simulating a complex interaction with a constituent or
of statements and questions (useful for meeting ) .

11 ) ) ] ) j ) supervisor ¢ Fluency activity: “Sorry + Suggest + Result”

summaries) « Listening: brief meeting summaries and . . . )
< game to practice polite disagreement and constructive
repor
P suggestions
Final Assessment — 1:1 TOEIC-Style Mock Speaking Test | Course Wrap-Up & Individual Feedback « Summary of

12 « Individual speaking interviews scheduled during class key language points and strategies « Group reflection
time « Short warm-up, description, Q&A, and plus short individual verbal feedback on final
opinion/problem-solving tasks performance
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